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11.04 Cotton Facemask Policy  

YESS will follow specific Public Health Administration of Canada (PHAC), Alberta Health Services (AHS), 

Centre’s for Disease Control (CDC) and World Health Organization (WHO) pandemic preventive methods 

announced at the time of pandemic.  Cotton face masks are not a medical device.  The use of cotton face 

masks prevents large particles expelled by you, the wearer, from reaching the environment. 

All staff, volunteers and youth will be required to wear a cotton facemask while inside any of our facilities.  

Staff will not be required to wear their mask if isolated behind closed doors, however all staff will be 

expected to wear cotton facemask while in any area considered to be common spaces, e.g. hallways, 

bathrooms, etc. 

 

 

It is important to remember that effective strategies to reduce the spread of COVID-19 by youth, staff and 

volunteers build on vital infectious disease prevention practices and strategies, including:  

1. Wash hands every 30 minutes. 

2. Appropriately cover coughs and sneezes with a disposable tissue or your elbow. 

3. Avoid touching face with hands. 

 

 

Confidentiality  

In line with FOIP and YESS’s confidentiality policies, employees and clients’ medical information and 

status must remain confidential within the organization and externally. This information will stay at the 

executive level and be shared on an as needed basis with managers.   
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Proper Application and Use of Cotton Face Masks Procedure 

Cloth facemasks are to be donned and doffed as per proper protocols listed below.  Posters 

demonstrated proper procedures published by the World Health Organization (WHO) or Alberta Health 

Services (AHS), are to be displayed on site above cotton mask receptacles as indicated below. 

 

1.  A designated staff member must assist all youth and staff with the selection and application of 

facemasks.  

2. Before staff assist, they are required to wash/disinfect hands and wear a fresh pair of gloves. 

3. Put on the mask to cover your nose and mouth, then stretch it gently over your chin. 

4. Secure on head with ties and/or elastic and adjust to fit. 

5. Avoid touching the mask or your face while you're wearing it, this can contaminate it. 

6. Change your mask when it becomes wet, soiled or damaged. Cotton facemasks should be 

changed when saturated from condensation build up from breathing, or after a contamination 

event.  

7. Do not remove your mask when you cough or sneeze. 

 

Proper Removal of Cotton Facemasks Procedure 

When you are ready to remove your mask, following the following steps. 

1. Sanitize or wash your hands. 

2. With your fingers, remove your mask by the ties or elastics.  Do not touch the mask.   

3. Throw your mask into the dirty mask receptacle. 

4. Sanitize or wash your hands. 
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Proper Storage/Drying of Cotton Facemasks in Use Procedure 

If you are in a private office or bathroom, you may remove your mask. 

Follow the steps above to properly remove the mask. 

1. Hang it by one of the elastics with the face away from the wall.  Do not flatten the mask or 

place face down on a surface.  The side of the mask that touches your face must not touch 

another surface.  

2. Wash your hands after removing your mask or apply hand sanitizer thoroughly to hands. 

3. When you are ready to enter a common area, follow proper application steps to put the mask 

back on.  

Important: masks cannot replace social distancing measures. Maintaining at least six feet of distance 

from others and staying home as much as possible is still the best way to prevent the spread of the virus. 

 

 

 

Proper Storing and Washing of Cotton Facemasks Procedure 

1. Dirty and clean facemasks are to be housed in separate, clearly labeled containers to prevent 

cross contamination. Please note the location for each facility identified in the proper storage and 

cleaning process listed below. 

2. Storage of all masks are to be in sealed containers labelled Clean and Dirty at the main entrance 

of each building, specifically: 

a. ARC – North Door Entrance 

b. Shanoa’s Place – North Back Door Entrance 

c. Nexus – North Back Door Entrance 

d. Graham’s Place – Side West Door Entrance 

3. All youth and staff facemasks will be stored together. 

4. Each morning with gloves, collect dirty masks in a plastic disposable bag to be washed 

separately daily.  
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5. Wash in hot water with regular detergent and bleach.  

6. Dry completely on hot setting only. 

7. With gloves place clean masks in new plastic bag and placed in the clean container.  Ensure lid is 

closed tightly.  

8. At the end of each shift masks are to be locked up in the predetermined storage at each facility. 

9. Masks are to be stored in airtight plastic bags, while containers are to be sanitized at the end of 

each day. 

10. Cleaning procedures for laundering cotton facemasks can also be found in the daily facilities 

checklist. 

 

 


